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Overview 

 

The SQU Academic Promotion System (APS) is an electronic platform designed to streamline 

the promotion application process for academic staff. 

User Roles 

The system supports three types of users: 

1. Applicant – Academic staff applying for promotion. 

2. Academic Promotion Committee Member – Committee members reviewing 

applications. 

3. Referee (External to the SQU) – External assessors providing evaluations. 

 

This guide provides step-by-step instructions for applicants on how to navigate and use the APS. 
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1. Accessing the APS 

 Open the APS homepage using the following link: https://aps.squ.edu.om/  

 

2. Login 

 Applicants can log in using their SQU credentials. 

 

 
  

   Figure 1: Login page  
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3. Homepage Overview 

After logging in, the homepage displays: 

 Application Period (start and end dates) 

 Applicant Information (e.g., department, email) 

Click “Start New Application” to begin your promotion application. 

 

 

  Figure 2: Academic Promotion System Home Page  
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4. Starting a New Application 

 Upon clicking “Start New Application”, a page will appear confirming the application 

period. 

 Click “Start New Application” again to proceed. 

 

    Figure 3: Start New Application  
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5. Application Steps 

The promotion application consists of six steps: 

Step 1 – General Profile 

Fill in the required personal and professional details, including: 

 Uploading a recent photograph. 

 Entering the PhD conferred date. 

 Uploading your Personal Statement. 

 Uploading your Curriculum Vitae (CV). 

 Providing links to your Google Scholar, Scopus, and ResearchGate profiles (if 

available). 

Note: Ensure that uploaded files meet the specified size and format requirements (displayed 

when clicking the upload button). 
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Figure 4:  Upload General Profile Information   
  

  

 
  Figure 5: Upload Photo   

 
Figure 6: Upload Statment  

 

Figure 7: Upload CV  
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Steps 2–5 – Evaluated Areas 

These steps cover the relevant competencies, at the different academic ranks, associated with 

each evaluated area in the promotion process: 

 Teaching & Learning 

 Scholarship 
 Clinical Service (for medical doctors) 

 University and Community Service 

 

Important: 

 Attach all supporting evidence for each listed competency within an area. 

 Evidence provided should match and support the claims made in your CV. 

 Applicants for the Professor rank must provide evidence for both Associate Professor 

and Professor-level competencies. 

 Medical doctors can opt for either Clinical Service or University and Community 

Service, but not both. 
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Figure 8: Upload University Teaching & Learning Documents  
  

 

 

  Figure 9: Upload Scholarship Documents  
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 Figure 10: Upload Clinical Service Documents     

   

 
Figure 11: Upload Community Service Documents  
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Step 6 – Review & Submission 

 Review all uploaded files and ensure no required field is empty (no applicable 

area should show “0 files”). 

 Upload the Table of Evidence as listed in “appendix B” of the SQU Academic 

Promotion Regulations. 

 Select the checkbox to confirm that all information provided in your application 

is true and accurate before submitting. 

 Then select “Submit Application”. 

 A pop-up confirmation message will appear stating that your application is 

successful. 

 You will also receive an email confirmation of your submission. 

Note: Once submitted you may still be able to view (click view button), delete, or replace 

uploaded files (click edit button) within the application period until the deadline. 

 

  Figure 12: Submit Application  
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  Figure 13: Confirm Submit Application  

 
Figure 14: Application Submitted  

 

 

   Figure 15: Email Confirmation  
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Figure 16: View and Edit Application  

  

 

  Figure 17:  View and Edit Application   

  


